[bookmark: _GoBack]NATIONAL SAN YAT SEN UNIVERSITY 
SEXUAL HARASSMENT/SEXUAL ASSAULT COMPLAINT FORM 
(REQUEST FOR AN INVESTIGATION)

CONFIDENTAL

	□Sexual Assault     □Sexual Harassment     □Sexual Bully

	Applicant Information

	□Victim（Applicant）   
	□Reporter
□Legal Representative

	Name of Victim：                
Relationship to Applicant：                 

	Name
	
	Gender
	□Male □Female
	Date of Birth
	　(Age:    )

	ID Card No.
(Passport No.)
	
	Tel.
	
	Name of School/Employer
	
	Occupation
	

	Residential Address
	

	Postal Address
	

	Facts of Incident

	Name of Accused
(offender)
	　　     
□Unknown
	School/
Employer
	□Known— Name of School/Employer：　
          Tel.：
□None
□Unknown

	Time of Incident
	(Y/M/D)                    　　Time:

	Place of Incident
	

	Description 
of 
Incident
	








	Effects on Victim
	




	Requests
	





	Valid Evidence
	






	Signature of Applicant：
	Date of Application(Y/M/D)：

	
	Notes

	1. An “Appointment Letter” is required for the appointed representative.
2. If the complaint is proven to be a false charge, the applicant shall undergo punishments according to the law.
3. The school or the competent authority shall send a written notification of application acceptance or rejection to the applicant or the complainant within twenty days after receiving the investigation application or report. 
4. If the applicant or the complainant does not receive a notification or has received a rejection notification within the deadline in the preceding paragraph, he or she may reapply in writing with grounds stated to the Secretary Office within twenty days from the second date following the date of receipt of the notification.
5. The investigation of a case should be completed within two months from the date the application or offense report is accepted. The investigation may be extended at most twice if necessary, and each extension may not exceed one-month’s time. The applicant, offense-reporter and offender shall be notified of the extension.
6. During the application procedure, if the applicant, competent authority or other person(s) involved files any legal action, he/she should inform the Gender Equity Education Committee.




-----------------Processing Information（Fill out by the recipient）----------------
	Recipient Agency

	Name of Organization
	
	Recipient
	
	Professional Title
	

	Contact Tel.
	
	Date of Receipt
	

	The above record has been read by the applicant and has confirmed its accuracy.
Signature of the Applicant:                          

	＊Notes for the Recipient Agency
1. After filling out this application, the agency should give the applicant a photocopy of the form.
2. The names and other information that may lead to the identification of the victim, the offender or the complainant of this case shall be kept confidential, except for investigation necessity or public safety concerns, or other occasions prescribed by the law.
3. The school or the competent authority shall send a written notification of application acceptance or rejection to the applicant or the complainant within twenty days after receiving the investigation application or report. 
4. During the application procedure, if the applicant, competent authority or other person(s) involved files any legal action, he/she should inform the Gender Equity Education Committee.



